VILLAGE OF WARRENS			        	            HUMAN RESOURCES COMMITTEE MEETING MINUTES
Date: June 5, 2026 – 10:00 AM			                               Village Hall, 301 Main St, Warrens, Wisconsin 54666

PLEASE TAKE NOTICE
The Human Resources Committee of the Village of Warrens met on Friday, June 5, 2026, at 10:00 AM at the Village Hall, 301 Main Street, Warrens, Wisconsin. A quorum of the Committee was present. Although not anticipated, a quorum of the Village Board of Trustees could also be present. The Committee considered and took action on the following agenda items.

Any person who has a qualifying disability as defined by the Americans with Disabilities Act that requires the meeting materials to be in an accessible location or format must contact the Village Clerk at 608-378-4177, 301 Main Street, Warrens, WI 54666 at least twenty-four hours prior to the commencement of the meeting so that any necessary arrangements can be made to accommodate each request.

Tonna Claussen, Village Clerk

1. Call to Order
· Time: 10:00 AM
2. Roll Call / Introductions
A. Committee Members’ Present:
☒ T. Swope   ☒ J. Le Mere   ☒ M. Rezin
B. Village Staff Present:
☐ T. Claussen
3. Approval of Minutes 
1. January 26, 2026 – Working Meeting
1. March 10, 2026 – Working Meeting
1. March 24, 2026 – Working Meeting
1. March 27, 2026 – Working Meeting
1. April 1, 2026 – Working Meeting
1. April 9, 2026 – Working Meeting
· Motion: T. Swope | Second: M. Rezin | Carried: Yes ☒ No ☐ | Vote Total: 3-0
4. New Business
A. Handbook Implementation Priorities
B. Homebase Scheduling and Timekeeping SOP
C. Personnel Officer & Timekeeper Workflow & Approval Process
D. Leave Request, PTO, LWOP, Flex Time, Overtime, and Comp Time Procedures
E. Employee Handbook Acknowledgement & Implementation File
F. Deferred Compensation & Short-Term Disability Information
5. Adjournment
· Motion: J. Le Mere | Second: M. Rezin | Time: 10:57 AM

Next Meeting: June 12, 2026 after the Village Board working meeting
Posted Locations: Village website, Village Office, Warrens Mall, and Warrens Post Office
