VILLAGE OF WARRENS				             HUMAN RESOURCES COMMITTEE MEETING MINUTES
Date: January 26, 2026 – 12:30 PM			               Village Hall, 301 Main St, Warrens, Wisconsin 54666

PLEASE TAKE NOTICE
The Human Resources Committee of the Village of Warrens met on Monday, January 26, 2026, at 12:30 PM at the Village Hall, 301 Main Street, Warrens, Wisconsin.
This meeting was held for informational purposes only. The HR Committee members had not yet been formally appointed by Village Board resolution. No official actions, motions, or recommendations were made. Discussion topics were limited to review and planning.

Any person who had a qualifying disability, as defined by the Americans with Disabilities Act, and who required the meeting materials to be in an accessible location or format was instructed to contact the Village Clerk at 608-378-4177, 301 Main Street, Warrens, WI 54666, at least twenty-four hours prior to the meeting so that reasonable accommodations could be made.

Tonna Claussen, Village Clerk

1. Call to Order
· Time: 12:33 PM
2. Roll Call / Introductions
A. Committee Members Present:
☒ Alana Werner   ☒ Jeff Le Mere   ☒ Terri Swope
B. Village Staff Present:
☐ T. Claussen
3. Approval of Minutes
1. January 16, 2026
· Motion: A. Werner | Second: J. Le Mere | Carried: Yes ☒ No ☐ | Vote Total: 3-0
4. Discussion Items
A. Employee Handbook – Overview and initial feedback
a. Overview was discussed; further review tabled until the next meeting. 
B. Position Descriptions (PD) – Review of Clerk and Treasurer roles
5. Adjournment
· Motion: A. Werner | Time: 12:48 PM

Next Meeting: March 9, 2026, at 10:00 AM
Posted Locations: Village website, Village Office, Warrens Mall, and Warrens Post Office
