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Transient Merchant Permit Application

APPLICANT INFORMATION
Applicant’s Full Name: _______________________________________________________________________
Permanent Address: _________________________________________________________________________
Phone Number: _____________________________________________________________________________
Temporary Address (If applicable): ____________________________________________________________
Email Address: ______________________________________________________________________________

BUSINESS INFORMATION
Name of Business or Organization: ____________________________________________________________
Business Address (If applicable): _____________________________________________________________
Name of Employer/Entity (If applicable): _______________________________________________________
Employer/Entity Address: _____________________________________________________________________
Nature of Business: __________________________________________________________________________
Description of Goods/Services to be Sold: _____________________________________________________
Proposed Methods of Delivery: ________________________________________________________________
Make, Model, and License Number of Vehicle(s) Used (If applicable): ____________________________

BUSINESS LOCATIONS
List the three most recent cities, villages, or towns where you have conducted business:
1. 
2. 
3. 
Temporary Location/Street Address (Where you will be conducting business in the Village):

Phone Number for Contact After Business Has Discontinued: _________________________________

DOCUMENTS AND REQUIREMENTS
Insurance:
Proof of liability insurance coverage with policy limits of at least $250,000.
☐ I have attached proof of insurance.
Proof of Identity:
A valid driver’s license or other government-issued photo ID.
☐ I have attached a copy of my government-issued ID.
Weighing and Measuring Devices (if applicable):
If your business requires the use of weighing and measuring devices, please provide verification that the devices were certified within the last year by a registered and independent testing firm.
☐ I have attached certification for weighing and measuring devices.
Additional Required Permits and Licenses (if applicable):
Copies of the following permits or licenses must be submitted with this application if applicable to your business:
• Seller’s Permit – issued by the Wisconsin Department of Revenue for businesses selling tangible personal property or taxable services.
☐ I have attached a copy of my Wisconsin seller’s permit.
☐ Not applicable to my business.
• Food License and Health Compliance – required for all vendors selling food or beverages. Issued by the Monroe County Health Department or applicable local authority.
☐ I have attached a copy of my valid food license or inspection certificate.
☐ Not applicable to my business.
• Other Relevant Licenses – any other permits or licenses required depending on the nature of your business (e.g., mobile vendor license, state-level registrations).
☐ I have attached additional relevant permits or licenses as applicable.
☐ Not applicable to my business.
Food Vendors Only – Health and Safety Compliance:
All food vendors must obtain and attach a copy of a valid food license from the local health department or regulatory agency.
Vendors must also comply with local and state food safety laws, including sanitation, storage, and handling requirements.
☐ I have attached a valid food license.
☐ I acknowledge I am responsible for maintaining health code compliance and am subject to inspection at any time.
Food Vendors – Health and Safety Compliance:
Any applicant intending to sell or serve food or beverages must provide:
• A copy of a valid food license issued by the appropriate local health department or regulatory authority.
• Proof of a passed inspection from the local health authority, if available.
• A brief description of how food will be prepared, stored, and served (e.g., from a food truck, tent, pre-packaged only).
• Confirmation of compliance with Wisconsin’s mobile food vendor regulations, as applicable.
☐ I have attached a valid food license and description of food service operations.
☐ I understand that failure to maintain compliance with applicable health and safety laws may result in permit suspension or revocation.

BACKGROUND INFORMATION
Have you been convicted of any crime or ordinance violation related to your transient merchant business within the last 5 years?
☐ Yes
☐ No
If yes, provide details:


FEE AND AGREEMENTS
Application Fee: The Village Board sets an application fee, which must be paid at the time of submission. The current fee is $25.00, unless otherwise determined by the Village Board by resolution.
☐ I acknowledge that I will pay the application fee upon submitting this application.
The Village Board may, at its discretion, waive or reduce the application fee for community-based organizations or in other circumstances as determined by the Board.

ADDITIONAL REQUIREMENTS AND REGULATIONS
Operating Hours:
Transient merchants and direct sellers are prohibited from engaging in sales or solicitations between 9:00 p.m. and 9:00 a.m. at any dwelling or location within the Village, except by appointment with the property owner.
Misrepresentation:
No false or misleading statements about the merchandise or nature of the sale will be permitted. Misrepresentation of any kind, including but not limited to price or product details, will result in immediate enforcement action.
Rubbish and Litter:
The applicant agrees to maintain the cleanliness of the premises and shall be responsible for the proper disposal of any waste or litter generated during the business operations. All areas must be left clean and free of debris after business hours.
Special Event Restrictions:
Transient merchants and direct sellers are prohibited from operating during a Large-Scale Street/Sidewalk Event, unless specifically authorized by the event permit holder. Any vendor participating in such an event must comply with the Village’s event-specific regulations.

VIOLATIONS AND ENFORCEMENT
Enforcement Authority: The Village Clerk, law enforcement officers, or other designated officials are authorized to enforce all provisions of the transient merchant and direct seller ordinance.
Violations: Any of the following may be considered a violation and subject to enforcement:
– Operating without a valid permit
– Providing false or misleading information on the application
– Failing to follow public health, safety, or sanitation requirements
– Selling outside of permitted times or locations
– Failing to maintain proper documentation or insurance
Penalties:
– First violation: Written warning.
– Second violation: $100 fine.
– Third violation: $250 fine.
– Additional violations: $500 fine or permit suspension, as determined by the Village Clerk or Board.
Repeat Offenders: Any vendor with more than three violations within 12 months may be subject to:
– Immediate suspension or permanent revocation of permit
– Denial of future permit applications
– Additional penalties as determined by the Village Board

SIGNATURE AND ACKNOWLEDGEMENT
By signing below, I certify that the information provided in this application is true and complete to the best of my knowledge. I agree to comply with all applicable Village ordinances, including Ordinance 5.016-A, as well as all state laws and regulations governing transient merchants and direct sellers.
I understand that:
• The Village Clerk will process this application.
• The Village Board may review and approve or deny the permit at a regular meeting.
• A permit will not be issued until the application is deemed complete and all requirements have been met.
I acknowledge that if my permit is denied, suspended, or revoked, I have the right to submit a written appeal to the Village Board within ten (10) business days, in accordance with the appeals process outlined in Ordinance 5.016-A.
Enforcement Acknowledgement
☐ I understand that compliance with all applicable Village ordinances is required for the duration of this permit. I acknowledge that violations may result in enforcement actions, including fines, suspension, or revocation of this permit, as described in Village Ordinance 5.016-A.
Applicant’s Signature: _______________________________________
Date: ___________________

FOR OFFICE USE ONLY:
Date Application Received: ___________________
Permit Type:
☐ Full-Time Vendor (Valid up to 9 months)
☐ Part-Time Vendor (Valid up to 14 days)
☐ Event Vendor (Under approved event permit)
Permit Fee Paid: $__________ Payment Method: ☐ Cash ☐ Check ☐ Other: __________
Reviewed By: _________________________________ Date of Village Board Approval: _________________
Permit Issued By: _____________________________ Date Permit Issued: ____________________________

ADDITIONAL NOTES
Application Deadline:
Completed applications must be submitted at least 90 days prior to the intended start of business unless otherwise determined by the Village Board.
Applications for Part-Time or Event Vendor permits may be accepted within a shorter timeframe, subject to approval.
Permit Validity Periods:
• Full-Time Vendor Permit: Valid for up to 9 months from date of issuance.
• Part-Time Vendor Permit: Valid for up to 14 consecutive calendar days.
• Event Vendor Permit: Valid only for the duration of the approved event.
Other Notes:
All permit holders must comply with Village ordinances, state laws, and public safety/health standards.
The Village Board reserves the right to revoke, suspend, or deny renewal of permits for noncompliance.
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